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After being nominated by your home university for an exchange mobility at Università Europea di 

Roma, you will be contacted by e-mail receiving the information on the documents you need to 

submit in order to complete your application to UER.  

Once you have sent the abovementioned documents to laura.polimadei@unier.it and 

giulia.landolina@unier.it received the corresponding Letter of Acceptance, you can now proceed to 

apply for your study visa to your local diplomatic/consular mission through the Universitaly portal. 

 

 

 

We remind you that that pre-enrolment at the University shall in no way constitute a guarantee of 

securing an appointment at the diplomatic or consular representations for the submission of visa 

applications. In this regard, as stated in the ministerial circular entitled “Procedures for the entry, 

stay, enrolment of international students and the recognition of qualifications for higher education 

courses in Italy, valid for the academic year 2025–2026” (page 7), the prior acceptance of a 

candidate by the University does not confer any entitlement to the issuance of a visa, given that the 

granting of a student visa falls exclusively within the remit of the competent diplomatic and consular 

authorities. 

 
  



1. Go to Universitaly portal> change the language to English by clicking on the upper right 
icon, scroll down the page and click on “International students”> "Pre-enroll now"  

  

 
 
 

2. Registration: Select the option “Credenziali personali”. If you do not have an account yet, 
select the option “Registrati”. 

 
 

https://www.universitaly.it/


 
 
NB: The platform might ask your Italian fiscal code (codice fiscale). Since you might not have it, click 
on "Save" and the system will generate one on a pop up, click on the code to add it to your 
application > Confirm your e-mail.    

 
You will receive an e-mail from universitaly@cineca.it. Confirm your e-mail address to complete 
your registration following the instructions. 

 
3. Insert your password.  

mailto:universitaly@cineca.it


4. Log in with your new credentials > Pre-enrollment application (Nuova domanda di 
preiscrizione) 
 
 
 

 
 
 
 
 
 
 
 

 
 
 
 

  



5. STEP A: Fill in the current academic year and your personal data. 
 

Double check that the all the data are correct and click on "Go to step B"   
 
 

  



6. STEP B: Fill in the information regarding the visa:  

• Institution name: "Università degli Studi Europea di Roma"  

• Specify the reason for the visa application: “I want to spend a period of mobility for study 
/ traineeship (e.g. Erasmus)" (for exchange students only)  

• Course type: 

o “Laurea” stands for Bachelor’s Degree in:  

➢ Economics and Business Management  
➢ Psychological Sciences and Techniques  
➢ Tourism and Local Development  

• "Laurea Magistrale a ciclo unico" stands for Integrated Master’s Degree in:  

➢ Law  
➢ Primary teacher Education  

NB: It is NOT necessary to complete the field ‘ID ACCOUNT AT THE CHOSEN 
UNIVERSITY/AFAM/INSTITUTE’ 
 

  



7. STEP C: Upload one by one the documents you previously sent to laura.polimadei@unier.it  
and giulia.landolina@unier.it for your application to UER (please check this link) 

a) International exchange application form 
b) Transcripts of Records of the courses you passed at your University 
c) Photocopy of valid Passport or ID 
d) B2 English certificate and/or B1 Italian language certificate 
e) Health insurance 
f) Current health certificate 

 

 
 

After confirming your visa application in the Universitaly portal, UER International Relations Office 

will check it. If all information is correct, UER will upload your Letter of Acceptance to the portal. 

This document does not confer any right to obtain a visa. The decision on the issue of a visa for 

study purposes is the exclusive jurisdiction of the diplomatic/consular mission. 

 

You will the receive an e-mail from the Universitaly portal,  informing you that UER has approved 

your visa application. You must complete the subsequent pre-enrolment phases directly at the 

relevant diplomatic/consular mission. For further information in this regard, please contact your 

local diplomatic mission. Bring the Letter of Acceptance to your appointment with 

the diplomatic/consular mission together with the rest of documentation required by the 

diplomatic/consular mission. 

 

 

mailto:laura.polimadei@unier.it
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universitaeuropeadiroma.it/en/international-exchanges/#tab_programmes-application


Contacts  
 
• Università Europea di Roma - International Relations Office  
 
Dott.ssa Laura Polimadei: laura.polimadei@unier.it   
Dott.ssa Giulia Landolina: giulia.landolina@unier.it  
 
• Local diplomatic/consular mission  
 
To be found on the website of the local diplomatic/consular mission 
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